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Business Simplification

www.businesssimplification.com.au MEETING PLANNER

MEETING OBJECTIVE

DATE VENUE
START FINISH
ATTENDEES

APOLOGIES COPIES
NEXT MEETING VENUE

ACTION/TASK
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THESE ACTIONS WILL MAKE OUR BUSINESS

EASIER TO DO EASIER TO USE EASIER TO UNDERSTAND
(for ourselves) (for our customers) (for all)

David Brewster| +61 [0] 3 9388 1650
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ACTION/TASK

1
1
1
1
1
1
1
1
1
1
r
1
1
1
1
1
1
1
1
1
1
r
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
r
1
1
1
1
1

g L S S g g g S gl | LA

e e e ] e e ] -

R

e e e ]

NOTES

BusmessS|mpl|ﬂcat| n

www.businesssimplification.com.au



